THE BOARD OF TRUSTEES
1260
Page 1 of 2

AUTHORIZATION OF SIGNATURES

For the conduct of the business of the Bonneville Joint School District No. 93, the Board
of Trustees may grant authority to specific staff to sign certain documents on behalf of
the District. The Chairperson, Chief Financial/Operations Officer, and Clerk are
authorized to use a facsimile signature plate or stamp or other electronic signature as
addressed herein.

Guidelines
Claim Forms

Staff employed by the District in the following designated positions are authorized to
approve voucher or invoice claims against or for the District:

Superintendent

Deputy Superintendent

Assistant Superintendent

Chief Financial/Operations Officer

® o o o

Invoices

Staff employed by the District, in the following designated positions, are authorized to
approve invoices for the District:

Principals
Directors
Supervisors
Board Clerk

Checks

1. The Board Chairperson or Vice Chairperson, and Board Treasurer are authorized to
sign all checks drawn on any District account by original signature, facsimile
signature or via electronic signature.

2. The school principal is designated as the custodian of each school building activity
fund.

3. The Chief Financial/Operations Officer is designated as the custodian of all District
accounts.
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4. Staff employed by the District in the following designated positions are authorized to
sign checks drawn on any specific District account on behalf of the Board:

e Chief Financial/Operations Officer
Contracts for Goods and Services and Leases
1. The Superintendent is authorized to sign on behalf of the Board, contracts, leases,
and/or contracts for goods and services for amounts under $50,000 without prior

approval of the Board.

2. The types of goods and services contracted for more than $50,000 must be pre-
approved by the Board.

Personnel Contracts

The Board Chairperson and Clerk may sign personnel contracts and agreements of
employment on behalf of the Board by facsimile signature or via electronic signature.

Negotiated Agreements

Negotiated agreements shall be signed for the District by the Board Chairperson and
the Clerk.

Adopted: 03-09-2005 Reviewed: 05-13-2020 Revised: 09-12-2012

10-11-2017
06-13-2018
12-12-2018
12-11-2019
Cross Reference: Duties of Board Chairperson #1220
Duties of the Treasurer #1222
Electronic Signatures #1265
Legal Reference: Idaho Code § 33-701 Fiscal Year — Payment and Accounting of Funds

Bonneville Joint School District No. 93
Authorization of Signatures






Accessibility Report





		Filename: 

		1260 Authorization of Signatures.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 2



		Passed manually: 0



		Failed manually: 0



		Skipped: 1



		Passed: 29



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top

